Bob Welch Aquatic Center Group Reservation Process
1.  Log onto Winona Parks and Recreation Catalog
a. To set up password:
i. Go to Parks and Recreation Registration Page
ii. Click the Log/In Create Account button on left side of page
iii. Click “Forgot Password”
iv. Enter email address linked to account
v. It will set a password for you to use to use for future log-ins.
b. To request Bob Welch Aquatic Center for group usage
i. Go to Facility Rentals – All
ii. Click Bob Welch Aquatic Center
iii. Click Bob Welch Aquatic Center again
iv. Go to Make A Reservation Calendar
1. Choose date desired
2. Choose Group Rental (non-private rental) ($0/Half Hour)
3. Select time
4. Add to Cart
v. To make more than one group request go back to calendar and add additional dates
vi. When all dates/times are chosen, go to checkout
1. Review Group Reservation Policy by viewing or printing.
a. The Group Reservation Policy has updated and may update periodically 
b. Print and sign policy and email to amayer@ci.winona.mn.us
2. Click Confirm Attachment
3. Complete Prompts
a. If you have already listed Responsible Person for Payment already during this year, please answer “Already Submitted”.
b. Click Submit Response when completed
4. Sign and click Confirm Waiver Agreement
5. Review rental dates and times
6. Click Review Transaction
7. If all is correct, click Complete Transaction.
2. Aquatic Leadership will approve request and will follow up with any questions. You will receive an email with the approval/permit.
3. The Parks and Recreation Department will bill for the reservation after the reservation has occurred.  Please contact the Parks and Recreation Department at 507-457-8258 or recreation@ci.winona.mn.us with any questions.

 
